
 
 

FMLA Leave Notice or Request 
 When the need for leave is foreseeable, the employee must apply in advance, if possible, 30 days in advance.  If the need for leave is unforeseen, 
the employee must provide such notice as is practicable (within 1-2 



 
 

https://www.andrews.edu/services/hr/current_employees/handbook/timeoff.html#44140
https://www.dol.gov/general/topic/benefits-leave/fmla

